CDOL Tip of the Week. October 10, 2011
Editing Leader Names in CDOL

When an individual is put into an assignment by using either the membership record number or the LDS
Account user name, the name as it is first displayed comes directly from CMIS (Church Membership
Information System) and is the full name.

Please edit this name so that

e |t displays the person’s preferred name
o Anindividual in an ecclesiastical assignment should use the most formal of the preferred
name
= Steven, not Steve; Robert, not Bob; etc.
= A first or middle initial followed by a period; if the initial does not stand for
something else, the standard is to then leave off the period
o A non-ecclesiastical leader may display the name as desired, so long as it is not offensive
e Any suffix that appears in the “Given Name” field (Jr, Sr, |, II, lll, etc.) is moved to the “Suffix”
field without a period
e Prefixes such as Brother, Sister, Bishop, Elder, etc., do not appear in the name fields

In the example below, the name pulls in as shown
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The user would then edit the name to display as follows
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The local name fields are used only for non-English speaking units where a local, non-English name in
the language of the region may be displayed. The local name fields should not be used to display

e Leader nick names, preferred names, or full names in English

e A duplicate of that which is displayed in the main preferred name fields

e Email addresses (email address fields are provided further down on the page)

e Other addresses (use the Addresses tab)
e Phone numbers

e Notes or comments

e Other information



